
 

 
 

 
Steps to Completing Prequalification 

Questions?  Contact Us At: ScoreSystem@Lockton.com  

 
Follow these steps to establish your subcontractor profile within the S.C.O.R.E. System, connect to the general 
contractors you wish to prequalify with, and maintain an active profile for business development opportunities: 
 

   

 

Request a SCORE Account 
Use Conti’s link (CLICK HERE) and complete 
the account request form.  If you are 
already a SCORE user, simply log-in to 
provide Timberlake with access to your 
existing account information. 

You will receive an email with log-in 
credentials once your request has been 
reviewed and accepted 

 

   
   

 

Complete Prequalification Forms 
Fill out the basic forms on your company 
including operations, experience, safety, 
references, and more. 

General contractors can find your company 
by searching many of these fields—the 
more complete your profile, the better 
chance you have of being discovered 

 
   
   

 

Submit Supporting Documentation 
Submit the documents required for the 
System to generate your company’s 
financial and safety ratings 

A list of the required documents to submit 
can be found on the following page.  

 
   
   

 

Manage General Contractors’ Access 
Subcontractors control the access level that 
each general contractor has to their 
information. 

Prequalify with one general contractor for a 
particular project, or use the SCORE System 
as a marketing tool for your business   

   
   

 

Maintain an Active Profile 
System-generated emails remind you when 
items of your profile are nearing expiration 

Keep your information current to make 
prequalifying simple and easy   
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Completing Your Subcontractor Profile 

Questions?  Contact Us At: ScoreSystem@Lockton.com  

 

The primary feature of the S.C.O.R.E. System that Lockton’s General and Prime Contractor clients rely on to determine 

the viability of their subcontractor partners are the objective ratings the System provides. 

 

After completing the basic prequalification form sections online, please send the following documentation directly to the 

Lockton S.C.O.R.E. System—all submitted information is treated as confidential and its dissemination is governed by our 

Privacy Policies and Procedures and the individual permissions you select. 

 

 Last fiscal-year-end financial statements*—balance sheet, income statement, and supporting accountant’s 

notes (if applicable) 

 Updated interim financial statements* if it has been more than 6 months since your last fiscal-year-end 
statement 

 Detailed work-in-progress schedules* that correspond with each financial statement provided.  Needed 

information includes revised project values, total estimated costs, costs-to-date, and billings-to-date.  This 
information will never be provided to other contractors. 

 Confirmation of Line-of-Credit* amount, expiration, and means secured.  If not included in CPA notes to 

financial statements, a letter from your banking institution is acceptable outlining amount, expiration, and 
security provided as collateral 

 Annual OSHA Summary Logs** (300A) for the previous three years—certified & signed by an officer of your 

company  

 Verification of Experience Modification Rates** for the current and previous two policy periods.  This can be 
verified by providing a copy of your NCCI worksheets or a letter from your agent/broker 

 Bondability Letter from your surety broker that states the surety company you have a relationship with, the 

year the relationship was established, and the single project and aggregate surety credit limits extended 

 Other Additional Information to support your profile such as explanations to prequalification questions, etc.  

 
You Can Submit Documents Via: 

E-mail ScoreSystem@Lockton.com 

Fax (816) 783-9166 

Mail Attn:  S.C.O.R.E. System 

Lockton Companies, LLC 
444 W 47th Street, Suite 900 

Kansas City, MO 64112 

  
 
* - These items are used in the generation of the financial rating 
** - These items are used in the generation of the safety rating 
 

Lockton requires all subcontractors to 

directly submit their information that 

will be relied upon when generating the 

System’s financial & safety ratings 

 

This ensures that all system data is 

input consistently and accurately, and 

prevents dishonest  manipulation 

https://score.lockton.com/ReferenceDocs/SCORE%20Privacy%20Policies%20Procedures.pdf



